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l. Contributions

a. Tagible

(1) Approved 3 new and 7 revised forms.

b. Intaggible

(1) Prepared tentative draft of report for a Paperwork Improve-
ment Project on "Standardizing on Improved Means for
Attaching Security Check Sheet Forms to Safes, Vault Doors
and Desk-Safes.” This report, when released, will be
disseminated by GSA for the information of all Government
Departuents and Agencies. [ | 25X1

(2) Have prepared narrative waterial for insertion in the Support
Bulletin on the recently revised "Security Check Sheet,"
Form No. 108, and the new magnetic "Check Sheet Holder".
It is proposed that illustrative wmaterial be prepared to go
along with the narrative to be présented in the Support
25X1 Bulletin.

(3) Arrangements belng made to designate a Field Station on a
test area for a new overseas cable form. |:| 25X1

(4) Prepared memorandum to Chief, Special Procurement Branch
giving facts and figures for discussing reparation with
the manufacturer on 100,000 Information Report Forms.

25X1
(5) On February 13, with| | met with 25X1
Chlef, Management Engineer Division, and Chief, 25X1
Paper Work Management, NSA, to discuss our respective
Records Menagewent Programs. [ | 25X1
c., News
25X1 (1) since Monday of last week, has been attending

e continuous all day sesslon of the Records Management
Seminar at Natiemal Archives.

(2) The number of currently active CIA forms being used 14 1569.
The number of other agency forms being used is 208, The com-

bined total is 1777 active forus. 25X1

Approved For Release 2005/11/21.f CIA-RDP70-00211R000500090044-8




